WESTERN BIBLE COLLEGE (WBC)
GUIDELINES FOR INTERNSHIP COURSES
PS 433 CHURCH GROWTH AND EVANGELISM

PS 473 CHURCH ADMINISTRATION

CE 433 CHRISTIAN EDUCATION

MS 433 MISSIONS 

A student may begin planning for the internship assignments with approval from administration. Information may be obtained before actually enrolling in the internship as ministerial assignments may be on-going in the local church. Internship special considerations are available for students in current ministry positions or already holding ministry credentials.

A student may be assigned in a church where both the pastor and church leadership are willing to invest the necessary time to mentor and create opportunities to make practical experience of optimum benefit to the student.

The purpose of the internship program is to provide new ministry specific experiences to enable the student for an enhanced life of ministry.

The internship program is designed to provide a balance between classroom learning and actual ministry experience 

Internship assignments are divided into 3 credit hour segments. It is recommended that a time frame be planned for fourteen (14) weeks or an accelerated seven (7) weeks of the semester.  

Approval of schedule is required by the administration and faculty.

The student will:

· Prepare appropriate documentation of all activities and responsibilities of the internship.

· Prepare topical outlines and brief summaries to include (if any) changes in leadership principles, philosophy of ministry, and personal strengths and weaknesses. 

· Be available to observe and participate with a servant’s heart.

· Be punctual at all appointments and services, be cooperative with church leaders and demonstrate a teachable spirit. 

The Mentor will:
· Review experiences, assignments and activities.

· Provide a plan for the coming week(s) assignments and activities.

· Provide encouragement, guidance and discussion concerning any challenges that have arisen.

· Provide multiple hands-on interactive opportunities for ministry. (re: Visitation, Worship Leadership, Teaching)

· Provide observation or participation in a variety of ministry responsibilities. (Communion, Water Baptism, Dedications, Board Meetings, Premarital Counseling, Wedding, Funeral, etc.)

· Provide Western Bible College a written evaluation at the conclusion of the internship.
Internship Objectives

· To allow the student to obtain practical experience and knowledge in a variety of aspects in specialized areas ministry.

· To provide the student with knowledge and experience which will inspire confidence to effectively plan, strategize, implement and evaluate a variety of ministries.

· To develop skills and provide practice in verbal and written communication.

· To provide experiences that will assist the student to discover, define, and develop Christ-like attitudes, beliefs and values necessary for effective interpersonal relationships. 

(WBC) Internship Course#____________

It is suggested that the following topics may be used as discussion starters between the mentor and the student. If these areas have already been covered by previous ministry experience briefly summarize the areas completed.  (attach a ministry resume)  This is not an exhaustive list and additional topics may be used as not all topics listed are required.  

I. The Ministers Personal Life

A. Spiritual

1. Personal Devotions

2. Prayer Individual and Corporate

3. Bible Reading/Study Practices

4. Entertainment re: Movies/Internet/Technology 

B. Family

1. Prioritize: God, Spouse, Family, 

2. Unique Family Roles at Home and Church 

3. Calling to Ministry/Self and Spouse

4. Health and wellness 

5. Appearance and Attire

C. Finances

1. Budgeting 

2. Secular Employment

3. Taxes, Social Security and Tithing

4. Investments and Savings

5. Benefits and Insurance

II. Church Ministries

A. Administration

1. Value and Ethics

2. Challenges 

3. Leadership models 

4. Confidentiality

5. Inservices and Training

B. Youth Ministry

1. Purpose and Practices

2. Challenges and Rewards

3. Effective Appropriate Programs

4. Fundraising

C. Christian Education

1. Purpose and Scopes of Practice

2. Challenges and Rewards

3. Effective and Appropriate Programs

4. Fundraising and Budgeting

5. Recruitment and Training 

D. The Role of Deacons/Trustees/Elders

1. Nomination/Election Processes

2. Portfolio and Responsibilities

3. Leadership Development

III. Sermon Preparation

A. Preparation Time

B. Sermon Text Options

C. Preparing a Sermon

D. Altar Responses 

E. Building a Library

IV. Ministerial Duties

A. Water Baptism – when, where, how

B. Visitation – when, where, how

C. Counseling –as appropriate

D. Communion – when, where, how

E. Other Miscellaneous Responsibilities

V. Ministerial Relations

A. Relationships with other ministers/ministries- A/G and non A/G, Global World, U SA and District Missions – Support and Services

B. Relationships with General Council, District Council and Sectional/Regional Areas

C. Financial obligations to General Council, District Council and Sectional/Regional Areas.

