WESTERN BIBLE COLLEGE

Academic Guidelines 2010-2011 Catalog
(Revisions effective September 01, 2010)

GENERAL INFORMATION
MISSION STATEMENT:  Advancing the kingdom of God by effectively preparing people in a Spirit driven environment. www.westernbible.edu 
Western Bible College adheres to the Statement of Fundamental Truths as set forth in the Constitution and By-laws of the Arizona District Council and of the General Council of the Assemblies of God.  www.ag.org  www.azag.org
Western Bible College does not discriminate on the basis of sex, race, or national origin in the educational practices for admissions, activities, and employment.

Students with documented physical, visual, hearing, learning, or psychiatric disabilities should contact the Chief Academic Officer to schedule an appointment to request reasonable accommodations under the Americans with Disabilities Act (ADA).  Students must provide appropriate and verifiable documentation of disabilities for which accommodations are requested.  Western Bible College maintains compliance with the Family Education Rights and Privacy Act (FERPA) of 1974 (amended in January 1975 and appearing in its final form in June 1976).  The Privacy Act defines requirements, which are designed to protect the privacy of the students concerning their records maintained by the College.  Generally, information pertaining to a student’s records shall not be released to a third party without written authorization of the student, judicial order, or a lawfully issued subpoena.  An institution maintains all educational records regarding a student    http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html
Western Bible College (WBC) is a non residential college with main campus site classrooms and off site class locations.  WBC has an administrative office suite for college business operations and meeting facilities.  Space is provided for a Registrar/Bursar and an Office of the President located at 2601 E. Thomas Road Ste. 117 Phoenix, Arizona 85016.  www.westernbible.edu
Learning Resources Information - WBC class site facilities provide a comfortable environment for intellectual pursuit.  Computer usage is available at the WBC Administrative Suite for students by appointment.  Students provide their own data storage device.  Students may use the computer for study and written assignments.  The Internet is available for student use.  Student support is available on a limited basis and by appointment.  Computer and Internet may be available at class sites. 
ADMISSION PROCESS
To be admitted to Western Bible College the applicant must meet the following requirements:

· Provide a copy of their high school diploma or proof of high school equivalency.  Students who are actively pursuing a General Education Development (GED) certificate will be granted special consideration.

· Submit an admission application for enrollment in any course(s).  Application submission by fax 602.242.3549 or email is accepted. registrar@westernbible.edu  Postal mail or presentation in person is accepted at the administrative office address.   

· Submit three (3) recommendations.  One (1) is required to be from a pastor and two (2) from other persons not related to applicant. (employer, educator, or friend)
· Submit with application a $15.00 non-refundable application fee.

· Provisional admission may be requested by applicant for up to nine (9) credits, upon which time all recommendation requirements must be received for full admission status. 

· Students desiring only to complete course requirements for credentials with the Assemblies of God may enroll as a non-degree seeking student, but must complete the admission process.  www.azag.org   

· Once a student is accepted he/she will matriculate following the course requirements in place at the time of admission.

· A questionable admission status of a student will be determined by the action of the Academic Committee. 

· Readmitted students are bound by the provisions of the college catalog in effect at the time of re-entry.
TRANSFER OF CREDITS to other institutions is not guaranteed.  Any decision in comparability, appropriateness, and applicability of credits and whether they should be accepted is at the discretion of the receiving institution.  
TRANSFER STUDENT

Transfer students will follow the admission process.  A request by the transferring student is to be made to each college attended requesting that an official transcript be sent to the WBC Registrar.  Appropriate credit will be considered and awarded for academic work completed in other institutions on an individual basis.  A grade of “C’ or better is required on all transfer work. 
 RE-ENTRANCE GUIDELINES

All questionable re-admissions, such as students being dismissed for unsatisfactory progress at the college, will be determined by action of the Academic Committee.  
ACADEMIC COMMITTEE

The Academic Committee consists of the President, Chief Academic Officer/Dean of Students, and may include the Registrar, a Faculty, and a Student as the need presents
STUDENT GRIEVANCES will be reported to the course Faculty, Dean of Students, Chief Academic Officer and/or President in that order or as deemed appropriate.  If the matter is not resolved to the satisfaction of all parties, the student may appeal to the Academic Committee for a final decision.  
VETERAN INFORMATION
All veterans should contact the Veterans’ Affairs Office to obtain application forms for veterans’ benefits.  Consider allowing a six (6) to eight (8) week processing time before the start of a course.  A veteran is responsible to the college for all tuition and fees.  For further information contact:  registrar@westernbible.edu
SPIRITUAL LIFE /CHRISTIAN SERVICE

In keeping with the philosophy of Western Bible College, training for Christian service is an integral part of the educational goals of this institution.  Academic learning alone does not provide adequate preparation for effective ministry.  Students should have a definite born-again experience and should earnestly seek God through daily prayer and Bible study.  Students should take advantage of every opportunity to participate in worship and fellowship with other believers.  Joint chapel and classroom devotional opportunities are considered a part of the educational program at Western Bible College. Attendance and participation in these activities are required by all students.  Students are also required to be actively involved in a local church ministry.  Additional student guidelines are prepared in a separate annual document.
DIRECTED RESEARCH/INDEPENDENT STUDY
A student may request to independently research a course that is not offered during the current schedule of courses.  The student must obtain approval of the President or Chief Academic Officer and an approved supervising Faculty member.  Generally these requests are made to meet requirements for credentials or graduation.  Students requesting to apply more than six (6) credits of directed research must have the approval of the Academic Committee.  The current credit hour fee applies to all directed research courses.  

LIBRARY RESOURCES

Western Bible College students have availability to a number of interlibrary loan commitments that allow students full borrowing privileges through other endorsed Assemblies of God Colleges and Universities. Logos Bible Software is available to students upon request.   Contact the President for needed assistance on these resources.  Several colleges and universities have online shared access to library and database resources.  An example is www.fsu.edu   Some local college and university libraries in the Phoenix area allow WBC students to utilize resources at their location.  Private library holdings of area pastors are also available on an individual basis.  Many archived resources are available through the website at the General Council of the Assemblies of God.  www.ag.org   A wide variety of options exist for the students.
FULL TIME COURSE LOAD

Twelve (12) credit hours are considered a full course load for a semester.  Students desiring to enroll in more than sixteen (16) credit hours must request permission from the academic committee.  Courses 
may be offered for a semester in several modes of delivery.  One mode is to take a course for fourteen (14) weeks in the semester “traditional” model.  Another mode is to take a course for seven (7) weeks in the semester “split semester” model.  An additional mode is the directed research which is an “independent study” model.  Course objectives, requirements, and outcomes are the same for all modes of delivery models.   The unit for determining college credit is the semester hour.  The number of hours spent in class will be appropriated by the mode of delivery model and semester hours of credit for the course.  It is expected that outside study and team work will be a part of the course load.  

CLASSIFICATIONS

Associate Degree Student

Freshman:

 0-30 credit hours

Sophomore:

31 or more credit hours
Baccalaureate Degree Student

Freshman:  

 0-30 credit hours

Sophomore: 

31-63 credit hours

Junior:

64-94 credit hours

Senior:

96 or more credit hour
GRADE POINT AVERAGE SYSTEM

Grade Point Average (GPA) is computed on the following scale:
A    100 -95   4.0
A-     90-94   3.7

B+    86-89   3.3
B     83- 85   3.0

B-    80-82    2.7

C+   70-72   2.3

C     73-75    2.0
C-    70-72   1.7
D     63- 65  1.0
D-    60-62  0.5
F      0 -59   0.0

ADDITIONAL GRADING INFORMATION

A – Superior

B – Above Average

C – Average

D – Inferior

F – Failing

CR – Credit

NC – No Credit

W – Withdrawn

WP – Withdrawn Passing

WF – Withdrawn Failing

I – Incomplete (An incomplete grade becomes an “F” if the 

Course work is not completed within four (4) weeks.  Any exception will be determined by the Academic Committee)
Seminar and workshop credit hours may count toward graduation, but are not considered in the computation of grade point average.   This request must be submitted to the Academic Committee for approval.  The grade point average is obtained by dividing total grade points earned by number of credit hours taken. 

COURSE ALPHABETIC ABBREVIATIONS



BI – Bible



MU - Music



CE – Christian Education                 PS – Pastoral Studies



GS – General Studies                        PY – Behavioral Science



HI – History                                      SS – Social Sciences



LA – Language                                 TH - Theology



MS - Missions
CLASS ATTENDANCE GUIDELINES
A student is expected to attend ALL class sessions.  Faculty will take attendance and record absences.  An exceptional request concerning excused absences may be made to the Academic Committee.   This request is to be made before or immediately following the date of the absence.   

The following guidelines are noted for grading purposes:

· In the “traditional” model a student may be ineligible for an “A” grade with 3 unexcused absences; may be ineligible for a “B” with 4 unexcused absences, may be ineligible for a “C” with 5 unexcused absences, and may fail the course with 6 unexcused absences. (Faculty determines the grade for the course.)
· In the “split semester” model the student’s final grade may be lowered one grade level with 2 unexcused absences and may fail the course with 3 unexcused absences. (Faculty determines the grade for the course.)
· A WRITTEN request for an excused absence is required.  Submit request to Academic Committee at Western Bible College. president@westernbible.edu
ACADEMIC PROGRESSION/PROBATION/SUSPENSION/TERMINATION

A student may be terminated for use of alcoholic beverages, obscenity, immorality, disruption of the educational process, use of non-prescribed substances/drugs, and interference with other student’s conduct or habits not conducive to the ministry.  

A student may be administratively withdrawn from courses for disruptive behavior with an automatic grade of F.  

To remain enrolled in courses, a student must maintain a 2.0 GPA.  A student who does not meet this GPA requirement for progression in the program will be placed on probation.  If the GPA does not result in a minimum 2.0 the following semester, the student may be suspended or terminated at the discretion of the Academic Committee.  

Disciplinary actions are described by the following guidelines:

· Probation:  The student may continue to attend classes under a written action plan identified for the student’s continued enrollment and attendance at WBC.
· Suspension:  The student is not allowed to attend classes or turn in work for the specified period of time as described in a written action plan.
· Termination: The student will not be allowed to return to WBC.  A written report will be placed in the student file. 
If the student under discipline holds ministerial credentials with the Assemblies of God and the offense is of severity warranting possible discipline by the Arizona District Council of the Assemblies of God, the nature of the offense and the findings by the Academic Committee will be reported to the Arizona District Superintendent and WBC Board of Directors.
GRADUATION REQUIREMENTS

Every candidate for a degree is personally responsible for meeting all requirements for graduation.

To be eligible and awarded any degree or diploma, a student must have completed the last thirty (30) credit hours of course work at Western Bible College.  A grade point average (GPA) of 2.0 is required to receive any degree or diploma from Western Bible College.  All candidates for graduation must file an Application for Graduation Form before the end of the semester that the student intends to complete the degree or diploma for graduation.  It is the responsibility of the student to verify eligibility for graduation with the Registrar.  All financial responsibilities to the college must be met before a student may receive a final transcript of degree or diploma completion.  

Baccalaureate Honors at Graduation:  

Highest Honors – “summa cum laude” GPA 3.9 or above

High Honors – “magna cum laude” GPA 3.89 – 3.7

Honors – “cum laude” GPA 3.69 – 3.5

NOTE: Effective 08-09 academic year, ends the transition period for students enrolled under previous degree plans.  Individualized options will be approved by the Academic Committee for those students requesting an exception.  president@westernbible.edu
SCHOLARSHIP INFORMATION

Academic scholarships and need based grants may be available to new and current students.  Funds are subject to availability.  All scholarships are based on continuous enrollment.  A President’s Award Scholarship is equal to half tuition and is awarded on an individual basis.  A new high school graduate may also apply for scholarship with a GPA above 3.5, ACT 24 or above and rank in the top 10% of their class.  The scholarship may be renewed on an individual basis.   
Students may also qualify for scholarships available thru The General Council of the Assemblies of God under The Alliance for Assemblies of God Higher Education.  www.ag.org 
TUITION/FEES/FINANCIAL INFORMATION

One Time – Non-Refundable Application Fee


$15.00

Registration Fee – per split semester enrollment


$10.00

Student Activity Fee - per split semester enrollment

$10.00
Tuition – per credit hour





$80.00

Directed Research/Independent Study – per credit hour

$80.00

Audit Fee – per credit hour





$40.00

Graduation Fee - includes cap and gown



$90.00

Official Transcripts   






$  5.00
Unofficial transcript copies




            $  1.00
TEXTBOOKS– Students are expected to obtain their own books.  Costs will vary from course to course.  Textbook information may be listed at the website for each semester.  

A tuition deposit and applicable fees are due according to the published schedule for each semester.  A student may request to pay tuition and fees on an installment plan.  A schedule of payments not exceeding past the end of the course may be arranged with the Registrar/Bursar.  A student owing fees from a previous semester may not be allowed to register for continuing courses until all previous financial obligations are paid in full or satisfactory payment arrangements are made.  
Financial responsibility is vital to the testimony of Christian living.  Students are required to clear any indebtedness to the college before grades, diplomas, or degrees are issued and transcripts released. 
Financial assistance is awarded to local full time pastors and staff holding credentials with the Arizona District Council of the Assemblies of God.  
Contact the President for further information.  president@westernbible.edu   

FINANCIAL AID
Western Bible College is a not a regionally accredited institution, financial assistance in the form of federal grants and loans are not available.  The institution is one of the 19 ENDORSED institutions with The Alliance for Assemblies of God Higher Education.  www.ag.org/colleges
REFUND GUIDELINES
Western Bible College will refund fees according to the following guidelines:

· Application Fee – No Refund 
· Registration Fee – No Refund 
· Student Activity Fee – No Refund

· The amount of refund to a student receiving Veteran’s benefits will be determined by the number of class hours actually completed.  Refunds will be made to students receiving Veteran’s benefits based on the actual number of clock hours each class was attended.  Prompt refunds will be made within 30 days.
· If the student is not receiving Veteran’s benefits, the college will refund charges according to the following schedule. 

· Tuition  - 
· 100% before the first meeting of a course

·  60% before the second meeting of a course

· 30% before the third meeting of a course.
· NO Refund after the third meeting of a course.  
· A request for refund must be submitted in writing and accompanied by a withdrawal request form.  Available at website www.westernbible.edu or in the administrative office suite  
ADD/DROP GUIDELINES

.  A request form to add or drop a course is available at website www.westernbible.edu or in the administrative office suite.  A STUDENT MAY NOT ADD OR DROP A COURSE AFTER THE SECOND MEETING OF THE COURSE.  
ACADEMIC COUNSELING/ADVISING

Students in need of academic counseling/advising and registration may make an appointment with the President, Chief Academic Officer, Dean of Students, or Registrar.  Assistance will be provided on an individual basis.  It is the student’s responsibility to make contact for academic concerns and registration.   

BRIEF HISTORY OF WESTERN BIBLE COLLEGE

In 1967 a group of Assemblies of God ministers in the Phoenix area began exploring the possibility of providing Bible training for persons whose financial resources prevented them from going to another state to attend an Assemblies of God Bible College.  

For the first year the school was an extension of Bethany Bible College in Santa Cruz, California and was called Bethany Bible College Phoenix campus.  Classes were conducted in the educational facilities of Phoenix First Assembly of God.  In 1970, because of the distance between the campuses, it was determined to separate and the Phoenix campus became Western Bible Institute, a ministry of the Arizona District Council of the Assemblies of God.  Classes were moved to Westwood Assembly of God in Phoenix, Arizona.  In 1981-83 classes moved back to Phoenix First Assembly of God.  In fall 1983 to 2001 classes moved again to Westwood Assembly of God. In fall 2001 classes relocated to Paradise Hills Assembly of God and the school moved to college status and the name changed to Western Bible College.  January – June 2005, classes and administrative office operations were held at the American Indian College.  In fall 2005, classes were held at First Assembly of God Chandler and the administrative office relocated back in the Arizona District Office facilities.  January 2006 WBC moved into the new Arizona District Office building with a separate suite for college facilities, administrative operations and an Office of the President.  Classes are held in multi geographic locations in the Greater Phoenix area and expanding to geographic sites throughout Arizona
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